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1. Of1me nonoxeHus

I.1. Hacrosmum llomoxennem ompesensercss MOpsioK o6paGOTKH TepCOHANBHEIX
AaHHbIX paboTHnkoB OO0 «YncTeit 1om» (ranee - O61iecTro).

1.2. OBpaboTka mepcoHaIbHBIX TaHHBIX PAGOTHUKOB OCYIIECTBISIETCS HCK/IOUHTETLHO
B ueax obecriedeHuss COOMIONEHMS 3aKOHOB M HMHBIX HOPMAaTHBHBIX NPABOBBIX AKTOB,
COAGHCTBHA pabOTHUKAM B TPYIOYCTPOHCTBE, MOy YeHun 0OPa3OBAHMS i TIPOABIKEHUH 1O
ciyxbe, obecredenus TMYHOM 6e30MacHOCTH pabOTHMKOB, KOHTPOJS KOIMYECTBA M
KaueCTBa BRIIOIHACMON padoThl M OOCCIIEYEHMS COXPAHHOCTH UMY LLIECTBA.

2. OcHoBHble MOHATHs. COCTAB NePCOHANBHBIX JAHHBIX PaGOTHHKOB

2.1. Jlns uesnelt wmactosimero ITOMOXKEHUS WMCIONB3YIOTCS CHEAYIOLUIME OCHOBHBIC
[OHSATHS:

[epcoHaIbHRIC JaHHEIC - Jt00as MHpOpMaLKs, OTHOCAIIASICS K [PAMO MIH KOCBEHHO
OMpEeLe/ICHHOMY WM ONpeaensemMoMy QusndeckoMy muly (CyObekTy MepcoHalbHbIX
AanHbIX) (11. 1 cr. 3 denepanpHOro 3akona ot 27.07.2006 Ne 152-D3);

OMCpaTop - TOCYNAPCTBEHHBIA Oprad, MyHULMNANBHBIH OpraH, HOPHUIMYECKOE WITH
(hu3HUECKOE NUIO, CAMOCTOATEILHO MM COBMECTHO C JAPYTMMH JTHIAMHU OpraHM3yIOIIMe U
(unn) ocyuiecTBIsIomMe 00paboTKy NMepcOHaNbHbIX JAHHBIX, & TAKKE OTNpEEISIFOIIUE LETN
00pabOTKH MEPCOHANIBHBIX JAHHBIX, COCTAB [IEPCOHANBHBIX JAHHBIX, [OANEKAILIUX
obpaboTke. aeHcTBUS (ONEpalni), COBEPLIAEMBIE C MTEPCOHATBHBIMU JaHHBIMU (m. 2 cr. 3
DejiepanbHoOro 3akona ot 27.07.2006 Ne 152-D3);

00paboTka MEPCOHATBHBIX JIAHHBIX paboTHUKA - NM000e JeifcTBHe (onepauust) uiu
COBOKYMHOCTh  JCHCTBMH (OIepaluii), COBEpILIAEMBIX € HCIIOJb30BAHHEM CpeiacTB
aBTOMATM3alMKM MM O€3 HCIONb30BAHMA TAKUX CPEJACTB € MEPCOHATBHBIMM JIAHHBIMU,
BKIIOYas cO0p, 3alUCh, CUCTEMATU3ALIMIO, HAKOIUICHHE, XpaHEHUe, yTouHeH e (0GHOBJICHME,
U3MEHEHHUE), U3BICYEHHE, UCTIONB30BANME, Mepeady (pacnpoCcTpaHeH e, [Pe/I0CTABICHUE,
noctyi), obesnuunuBaHue, OI0KUPOBAHKE, yIaTEHHE, YHUUTOKEHIE NEPCOHANBHBIX JIAHHBIX
(1. 3 ct. 3 ®enepanbHoro 3akoHa ot 27.07.2006 Ne 152-03);

pacrpoCTpanCHUe NE€PCOHANBHAIX JaHHBIX - NEHCTBUA, HATIPABIEHHBIE HA PACKPBITHE
[EPCOHATBHBIX IAHHEBIX PaOOTHUKOB HEOIIPE/IeJeHHOMY Kpyry juil (11. 5 cr. 3 denepansHoro
sakoHa oT 27.07.2006 Ne 152-03);

NMPCAOCTABICHNC MEPCOHANBHBIX JAHHBIX - MCHCTBHUSA, HANPABICHHBIE HA PACKPHITHE
NEPCOHANBHBIX JaHHBIX PAGOTHUKOB OMPEIENEHHOMY JULY MU OTIPEIeTeHHOMY Kpyry JIuil
(1. 6 c1. 3 DenepanbHoro 3akona o1 27.07.2006 Ne 152-D3);

0/IOKHPOBAHHE [IEPCOHATBHBIX JIAHHBIX - BPEMEHHOE IPEKpalleHue 00paboTku
[EPCOHAMBHBIX  JaHHBIX PabOTHMKOB (32 MCKIIOUEHHEM CllydaeB, ccild 06paborka
HeoOX0/MMa JUIsl YTOUHEHHS! IePCOHATBHBIX AaHHEIX) (11, 7 ¢T. 3 DenepanbHOro 3aKoHa OT
27.07.2006 Ne 152-D3);

YHUYTOKCHUE [IEPCOHANBHEIX aHHBIX - JEHCTBHA, B PE3yJIbTaTe€ KOTOPEIX CTAHOBUTCS
HCBOSMOMCHBIM BOCCTAHOBHMTB COIEPHKAHUE [EPCOHANBHBIX JaHHBIX B MH(MOPMALMOHHON
CHCTEME [IEPCOHATBHBIX NaHHBIX PAOOTHUKOR 1 (UJIM) B PE3YJIbTATE KOTOPhIX YHUYTOIKAKOTCS
MATEpUAJIbHBIC HOCUTEIHN EPCOHAVIBHBIX JaHHBIX paboTHHKOB (1. 8 cr. 3 demepanbHOro
3akoHa oT 27.07.2006 Ne 152-D3);

00e3114MBAHNE IEPCOHATBHBIX JIAHHBIX - NSHCTBHUS, B 3y IBTATE KOTOPBIX CTAHOBUTCSI
HCBOSMOXKHBIM ~ 0€3  HCIMO/B30BAHMS  [OMOMHUTENBHON — HH(QOpMALMK OIpeaeuTh
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NPUHALICKHOCTE TIEPCOHANBHEIX  [JAHHBIX KOHKpeTHOMY paboTHuky (m. 9 cr. 3
@eaepasibHoro 3akoHa ot 27.07.2006 Ne 152-D3).

2.2. Ecnu vHoe He ycTaHOBIEHO TpynoBbiM KogekcoM P®, npyrumu dhemepaibHbIMY
3aKOHAMH, MpPH 3aKIIOYCHMM TPYILOBOrO J0roBOpa JIMLO, MOCTyNawllee Ha padoty.
NpeabABIAET padoTOAATEINIO:

NacropT WK HHOH TOKYMEHT, YIOCTOBEPSIOIUH JTUHYHOCTE;

TPYJIOBYIO KHWKKY M (MIH) CBelleHUs O TpyaoBoit nestensHoctd (CTI-P wmu CT/I-
[TDP), 3a uckiroueHWeM CTy4aeB, KOTAa J0r0OBOp 3aK/IF0YaeTCs BICPBEIE;

JAOKYMEHT,  MOMATBCPXKAAKIUMH  PErucTpaluio B CUCTEME  WHJIWBHAYaTHHOTO
(MEpCOHUPUUMPOBAHHOTO) YU€Ta, B TOM ducile B GOPME MIEKTPOHHOTO JIOKYMEHTA;

JOKYMEHTBI BOMHCKOTO yuera - /jisi BOGHHOOOA3aHHBIX U JIML, MOUIEKANUX TPUIBIBY
Ha BOEHHYIO CITyK0Y;

JOKyMeHT 00 00pa3oBaHuK U (UIK) KBATUDHUKAIMN WM HATHUKH CIIENMAIbHbIX 3HAHUH
- MpPW MOCTYIUIEHMH Ha pabory, TpeOylollylo CHelHaIbHBIX 3HAHUN WM CHELHaTbHON
MO/ATOTOBKH;

CrpasKy, BelaaHHyto opranamu MBJI Poccun, o Hanuuuu (OTCYTCTBHH) CYIMMOCTH 1
(i) pakTa yroloBHOIO [IPECIEA0BAHNS THO0 O MPEKPalleHHH YIOJIOBHOTO MPEC/IeI0BAHH
[0 peadUIMTUPYIOLIMM OCHOBAHUAM (TIPH IOCTYIIIEHUH Ha paboTy, K BRITIOTHEHHMIO KOTOPOH
B COOTBETCTBUM ¢ TpynoBbiM Kozekcom P® mnM uHBIM (eepalbHBIM 3aKOHOM HE
JOMYCKalOTCs  JIMLA, WMEIOIHe MM WMEBLIME CYAMMOCTh, [OABEPTAIOIIMECS WIH
MOJIBEPraBlIMEcs yrOJOBHOMY IIpeciefoBaHuio) (m. m. 6, 7 AIMUHHCTPATHBHOTO
pernamenTa, yrBepikaennoro [lpukazom MBI Poccun ot 27.09.2019 N 660);

crpaBsky, Belaannyro opranamu MB/I Poccun, o ToM, SIBASETCS WM HE ABIISETCA JIHLO
MOJABEPIHY ThIM aJAMHUHUCTPATUBHOMY HaKa3aHMIO 3a 10TpebieHHe HAPKOTHUECKUX CPEICTB
WK NCMXOTPOMHEIX BEUIECTB 0€3 HazHaueHus Bpaya JHO0 HOBBLIX MOTEHIMAILHO OMACHBIX
[ICUXOAKTHUBHBIX BELICCTB, - [PH [OCTYIUIEHUH Ha paboTy, K KOTOPOM B COOTBETCTBHHU C
(bencpabHBIMU 3aKOHAMH HE JIOITYCKAKOTCsl JIML@, [OJBEPrHYTHIE TAKOMY HAKA3aHMIO [0
OKOHYaHMsA  CpOKd, B  TEYCHHE KOTOPOIO  OHM  CUMTAIOTCS  TOABEPTHYTHIMH
aIMMHUCTPATUBHOMY HakazaHuto (rm. mn. 14, 15 AJMHHHCTPaTHBHOIO pernameHTa.
yreepaxkaennoro Ipuxazom MBJI Poceuu ot 24.10.2016 Ne 663);

AOIOJIHUTENIBHBIC TOKYMEHTEI - B OT/E/NBHBIX CITyuasx, PelyCMOTPEHHBIX 1pyloBbiM
komekcoM P®, wuHpIMM denepaqbHEIME 3aKoHamu, ykasamu IlpesugeHra P® u
nocranoBnenusaMu [Ipasurenscrsa PO.

2.3. Hucnekrop mo kampam OOLiecTBa CO344€T M XPaHUT CJEAYIOLIME TPYIIb]
JNOKYMEHTOB, COJEpIKalMe AaHHbIe O padOTHUKAX B CAMHUYHOM HIIM CBOIHOM BHJIC!

2.3.1. JIOKYMEHTBI, COAEprKaLlMe NEPCOHANIbHBIE JIAHHBIC paOOTHUKOB:

KOMIUICKCBl  JIOKYMEHTOB, CONpPOBOK/IAIOIINHE polece O(OPMIIEHHS TPYHAOBBIX
OTHOLUEHWH pU NprUeMe Ha paboTy. [EPEBOJIC, YBOJIbHEHHUH;

KOMILIEKC ~ MaTepualoB 110  aHKETMPOBAHMIO, TECTUPOBAHHIO,  [IPOBEAEHMIO
cobeceloBaHui ¢ KaHIMIATOM Ha J0/IKHOCTD,

[OJUIMHHUKH ¥ KOTIMK TIPUKA30B (paclopsyKeHuit) o Kaapam;

JIWYHblE Jlesa, TPYIAOBBIC KHWIKKM, CBEAEHUS O TPYIOBOH NESITETHHOCTH pabOTHHUKOB
(CTA-P);

Ieiia, cojieprkalie MaTeprasl aTTecTanuit paboTHUKOB;

Aena, coaeprkalliye MaTepuasl BHYTPEHHUX PACCIeI0BaHmi;

CHPABOYHO-HH(OPMAMOHHBIH OaHK JAHHBIX [0 EPCOHANY (KApTOTEKHU, Ky PHAIBI);

NOANMHHUKM W KOMMU OTYETHBHIX, AHATUTHUYECKUX W CIPABOYHBIX MaATEpPHUAIOB,
Mepe/laBaeMbIX pyKOBOACTBY OOIIeCTBa, pyKOBOAUTENSIM CTPYKTY PHBIX [0Apa3AeieHuMi;
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KOIIMK OTHETOB, HANPAB/IAEMBIX B IOCY/IaPCTBEHHBIE OPTaHbl CTATUCTUKH, HAJOrOBLIC
MHCTICKLIMK, BBILICCTOSLINE OPTaHbl yIIPAB/ICHHA U APYTHE YUPEKICHMUS.

2.3.2. JlokyMeHTAaIMsI [10 OPraHU3aLUK paGoThl CTPYKTYPHBIX [TOApa3aesIeHHIA:

TIOJTOKEHHSL O CTPYKTYPHBIX MOAPA3/ICICHUSX;

MOJZKHOCTHBIE HHCTPY KUK PabOTHUKOB;

MPUKA3BL, paclopsHKEHNMS, ykasaHus pyKoBojcTea ObimecTsa;

HAOKYMCHTBI TIJITAHMPOBAHHUS, Y4eTa, aHalu3a M OTYETHOCTH [0 BOTIpOCAM KaJpoBoit
padoThkI.

3. O6paloTKa NepCoHaNbHbIX AaHHBIX pabOTHUKOB

3.1. Mictounukom undopmanuu 060 Beex [IEPCOHANIBHBIX HAaHHEIX pabOTHUKA SIBISETCS
HEIIOCPEACTBEHHO paboTHUK. Eciu nepcoHanbHble gaHHbBIC BOSMOYKHO MOJTYYHTH TOJBKO Y
TPETBEH CTOPOHBL, TO PABOTHUK JOMIKEH ObITH 3apaHee B MMCHbMEHHOHN (opMe yBegoMIcH 06
9TOM M OT HETO LOJIKHO OBITH IONYYEHO MHChbMEHHOE cormacue. PaGoromates o6s3an
co00IUTE pabOTHUKY O LENsX, MPEeronaraeMblX HCTOYHHMKAX U criocobax TMomydyeHns
TCPCOHANEHBIX TAHHBIX, & TAKKe O XapakTepe MOMISKAIMX [10TYUYCHUIO MEPCOHATBHBIX
AGHHBIX W TIOCTCNICTBUAX 0TKa3a pabOTHUKA AaTh MTUCHMEHHOE COTIACHE HA HX IOy YeHue,

3.2. PaGoTonarens He umeeT fpaBa noay4arsb W 00pabaTeIBaTh [EPCOHANBHBIE NaHHbIE
paboTHUKA O €ro pacoBoil, HALWMOHANBHOIN NPUHAIC)KHOCTH, IIOJUTHYECKMX B3ITISAAX.
PCIMTHO3HBIX U QUIOCOMCKUX yOEHKACHHAX, COCTOSHUN 3[0pOBbsl, MHTUMHOW JKM3HH, 34
ACK/IIOUCHUEM  CITy4aeB, [PeIyCMOTPEHHBIX TpyAOBBIM KomekcoM PD u ApYTUMHU
(enepasbHBIMKU 3aKOHAMH,

3.3. PaboTonaress He umeeT npasa NoJly4aTh W 00padaThlBATE [EPCOHATBHBIE JIAHHBIE
paboTHHKA O ero 4iEHCTBE B OGIIECTBEHHDBIX OOBCAMHEHUAX HIH ero Hpodcor3HOi
ACATENBHOCTH, 33 HCKITIOYEHUEM CI1y4acs, NPTy CMOTPEHHBIX TPy H0BBIM KoneKkcom PD mmm
UHBIMH (eNepaibHEIMU 3aKOHAMH.

3.4. O6paboTKa NepCOHaNbHBIX [aHHBIX padOTHUKOB paboToAATENIEM BO3MOKHA TOMBKO
¢ X cornacus. VICKIIFOUeHHsa COCTaBmMOT Ciryuan, [IPElY CMOTPEHHBIE 3aKOHO1aTENLCTBOM
P® (B wacTHOCTH, cornacue He TpeGyercs [IpHA HAJTMYUK OCHOBAHUH, [IEPEYMCIIEHHEIX B I1. 11
2-1luw. ler.6,mm2-104. 2 cr. 10, 4. 2 cr. 11 demepanbHOro 3aKoHa OT 27.07.2006 No
152-03).

3.5. Tlucemennoe cornacue paborTHuka Ha 00paboTKy CBOMX MEPCOHAIBHBIX AAHHBIX
AOJDKHO BKJIIOYATh B CE0f, B HACTHOCTH, CBEJCHMS, YKA3aHHBIE B IL 1. 1 - 9 4. 4 or. 9
Denepanbhoro 3akona ot 27.07.2006 Ne 152-M3.

3.6. PaGorunk O6uiectsa mpeacrasiser MHCTICKTOPY 110 KaJpaMm [OCTOBEpHLIE
CBE/IeHHs O cebe.

3.7. B cootBetcTBHM CO cT. 86 TK PD B nesx obecreyeHus npas U cBOGOJ YeIoBeKa
M FP&KIaHUHA pabOTOATENb W €r0 MPEACTABUTE/ U npu 00paboTKe MePCOHANBHBIX JaHHBIX
PabOTHHKA 10/KHBI COBIIOATE, B YACTHOCTH, cienyroue od1me TpedoBaHus:

3.7.1. Ilpn onpenenenun oGwvema u COAeprKaHus 00padaThIBAEMBIX MEPCOHANBLHBLX
AaHHbIX paboTHUKa paboTojaTelb A0JKeH pykoBoAcTBOBaTbCA Kouctutyuueii PO,
Tpynossv kogexcom P® u ugbiMu dbesepanbHBIMU 3aKOHAMH,

3.7.2. Ilpu NpUHATHY peLIeHWH, 3aTparuBaloOIMX UHTEPECH pabOTHUKA, padoToIaTE /b
HC HMECT TIpaBa OCHOBBIBATBCS Ha TIEPCOHANBHBIX JAHHBIX, NTOTYYEHHBIX UCKITFOYHTEILHO B
PE3yJIbTATE UX aBTOMATH3UPOBAHHON 06pabOTKY MK JIEKTPOHHOTO MOJTYYEHHS.

3.7.3. 3amura NepCcOHANBHBIX  AHHBIX paboTHHUKA OT HEMPAaBOMEPHOIO HX
MCTOIR3OBAHMS WM yTpaThl oOecneunBacTcs pabOTONATENEM 3a CUCT ero CpencTB B



MOpsA/IKE, YCTAaHOBJICHHOM Tpya0BEIM KoAekcoM P® u uHbIMU (enepanbHBIMK 3AKOHAMM.

3.7.4. PaGOTHUMKM W MX NPEACTABUTENN AOKHB OBITh O3HAKOMIIEHE IOl pacrucKy ¢
AoxkymeHTamu  OOILECTBA, YCTAHABIUBAKOLIMME  OPSIOK 00paboTKKM MepCOHANbHBIX
JIaHHBIX, a TaKoKe 00 UX IpaBax U 00sI3aHHOCTAX B 3TOM 061acTH.

3.7.5. PabOTHUKM HE JIOJKHBI OTKA3BIBATLCS OT CBOUX MpaB Ha COXPAHEHHUE U 3aLLUTY
TalHBI.

3.8. Obecneuenue GezonacHoctu [T]], 00padaTeIBaeMbIX B MH(DOPMALIHOHHbIX CHCTEMAX
OO01iecTBa, IOCTUraeTCs IYTEM MCKIFOUEHHS HECAHKIIMOHMPOBAHHOTO, B TOM YHCJIE
ciryuakinoro, gocrymna k [T/1, B Tom uunce:

IPUMEHEHHC OpPTraHU3alMOHHBIX W TEXHMYECKUX MEP 110 00ECHeueHnIo Ge30TacHOCTH
[T mpu nux o6paGoTke B MHBOPMALHOHHBIX CHCTEMAX Oneparopa, HeEOOXOAUMBIX JULs
BBITIONIHEHUS TpeOoBanwmii k 3amute 1/ nanHbIX;

CBOEBpEMEHHOE oO0Hapy)keHue GhaKkToB HECAHKLIMOHMPOBAHHOTO JjocTyna k [1J] u
HCMEIJICHHOC JIOBENEHHE OJTOM WMH(POPMALMH [0 OTBETCTBEHHOrO 32 OpraH13alui
odpabdorku T1/1;

BoccTanoienue IJI, MOMOULMPOBAHHBIX MM YHUUTOKEHHBIX BCIIEICTRIE
HECAHKLIMOHUPOBAHHOIO 0CTY A K HUM,

YHET MallMHHBIX HocuTesel T1)1;

obecneyenure paboTocrnocobHOro OyHKLUHOHHUPOBAHUS KOMIBIOTEPHOH TeXHuKH ¢ [1]] B
COOTBCICTBHM € SKCIUTYaTAUMOHHONW M TEXHWUUYECKOW JIOKYMEHTAIMei KOMITBIOTEPHOM
TCXHHKKM M C YHETOM TEXHUYECKHX TpeOoBaHMH MHOOPMALMOHHBIX CHCTEM M CpencTB
38U TEl MH(POPMALIMH;

HC/IOMYIUCHNE  BO3LEHCTBUS HA TEXHUYECKHE CpelCTBa aBTOMATHU3UPOBAHHON
obpaborku [1]], B pesyaprare KOTOPOro MOMKeET GHITH HapyUICHO UX (PYHKLHMOHUPOBAHMKE;

KOHTpPOJIb 3a obecrieyeHueM Gesonacuoctu I1)1;

MpH  OOHAPY)KEHUM HAPYLIEHWH [OpsaKa npenocrasiaenus 1]l nesamemnuTensHOE
MpUOCTanoBICHHE NpEAoCcTaBIeH s [1]] monp3oBaTes/siM MHGOPMALIMOHHON CHCTEMBI [T no
BEISBJICHHS IPUUMH HApYIICHUH U YCTPAHEHMUS 9TUX [IPUUHH;

pasduparTe/bCTBO M COCTABIEGHUE 3aKIHOYEHHH 110 (akTam HecoOIIOAEHUS YCIOBHMi
XPaHCHUA MaTepUanbHBIX HOocuTeneH [1][, HCIOIB30BaAHMS CPEACTB 3AlUTHI HH(pOpMal1H,
KOTOPBIC  MOTYT TNPUBECTH K HAapYIICHWIO KOHQUACHLMansHOCTH [1J1 wmu ApYyTIUM
HAPYLICHWAM,  MPUBOAAIIMM K CHIDKCHHIO YPOBHS 3aliMiueHHOCTH [1]], paspaboTka
HPUHATHE MEp 110 TPEAOTBPAICHUIO BO3MOXKHBIX OMACHBIX TMOCAENCTBUH MOTOGHBIX
HapyeHui.

3.9. Obwmen IIJI npu ux obpaborke B MHMOPMAIMOHHBIX cucTemMax OB6LiecTBa
OCYLLIECTBJIACTCA 110 KaHalaM CBSI3M, 3alUUTa KOTOPBIX 06ecreunBaeTcs IIyTEM peanu3aluu
COOTBETCTBYIOILMX OPraHM3aLUMOHHBIX MEP K MyTeM HNPHMEHEHHS IPOTPAMMHEIX U
TEXHUYECKHUX CPEJICTB.

4. llopsok 06paboTKM MepCOHANBHBIX JaHHBIX

4.1. Lenp 006paboTKM NEPCOHATBHBIX JAHHBIX onpencssier kypartop IIJ] no
cOrnacoBanuio ¢ pykosonurenem Oneparopa. I{ens o6padorku [1]] YTBEPIKIAETCs ITPUKA30M
Oneparopa.

4.2. Ha ocHOBaHuMM 3a/1aHHO 116/11 Kypatop Ol onpenenser 3anaun, cpoku, crioco6h!
W ycl0BUs 00pabOTKH MEPCOHANBHBIX aHHBIX, MEPEYEHb MPUYACTHBIX H OTBETCTBEHHBIX
mau. Takue 3anaum, Cpoku, CMocoGbl, YCIOBMS, Jula YTBEPHKAAKOTCH PACIOPSIKEHUEM
Oneparopa.



4.3. Kypatop OIIJ] o6sizan:

OPTaHU3OBBIBATE IIPHHSTHE MPABOBBIX, OPrAHM3ALMOHHEIX U TEXHUYCCKUX Mep sl
obecnevenns samurer [1]], 00pabaTeiBaeMBIX Oneparopom, ot HEMPaBOMEPHOTO MU
CTY4aHHOr0 JI0CTYMa K HUM, YHHUTOXKCHMS. U3MEHCHNS, OJIOKHPOBAHMS, KOMHPOBAHMU,
fIperocTasaeHus, pacnpoctpatenus [1J1, a Taoke or MHBIX HEMPAaBOMEPHBIX NEHCTBUIT B
OTHOLIEeHUM [T]];

OCYLUCCTBIATE  BHYTPEHHUH KOHTPOTh 3a COOJIIO/ICHUEM  €T0  ITOAUMHEeHHBIMM
TpeboBaHui 3aKOHONATENLCTBA POCCHICKOM Denepaiuu B obnacty 1)1, B ToMm uucre
TpeboBanuii k sammre [1)1;

AOBOIWTE 110 CBEJECHHS COTPYIHUKOB Orneparopa monoxeHus 3akoHoxATENLCTEA
Poceuiickoit ®enepannn B o6ractu [1[1, nokanbHEIX aKTOB 110 Bonpocam odpabotku [1]],
TpeboBanuii K 3atute I1]1;

OPraHM30BaTe IpueM U 00paboTKy obpalieHuii u 3anpocoB cyOwekToB I1J] unm mx
TIPE/ICTABUTENICH, a TaKKe OCYILIECTRIST KOHTPOIlb 338 IpUEeMOM U 00paboTKONH Takux
oOpalleHuit U 3apocos;

B Cllydae HapylieHus TpeboBaHMil K 3amuTe ITJT npunuMarte Heo6xo01MMble MEPBI 110
BOCCTAHOBIICHUIO HAPYLIEHHbIX MpaB cyobekTos [1]],

4.4. Kyparop OIT/J] rpase:

UMETb J0CTYI K WMHQOPMaLMK, Kacarolleics NopyueHHol emy obpaborku ITJ[ wu
BKJTHOYAIO I}

e obpadorkw [1]7;

KaTeropmuu CyObeKTOB, NEPCOHANTBHBIE JIAHHBIC KOTOpbIX 00padaTeIBalOTCS;

TpaBOBbIE OCHOBaHUs 0OpabdoTku I1]];

[ICPEICHb ACHCTBHI C MEPCOHATBHBIMH TaHHBIMY, odIiee OMUCaHNe HCTIONB3YeMBIX y
Oneparopa criocoGor 06paGoTku L1JT;

OIMCaHUE MEp, MPEeIyCMOTPEHHBIX ¢T. cT. 18.1 u 19 DelepalbHOrO0 3aKOHA OT
27.07.2006 Ne 152-®3 «O NEPCOHATBHBIX JaHHBIX,

Aaty Ha4gana odpadorku I1/1;

CPOK MM yCIIOBHA NpekpawteHus odpadorku I1]1;

CBEIEHHA 00 olecrieyeHUH 6e30MacHOCTH [1JI B coorBercTBuN ¢ TpeOOBaHUAMH K
sawmte IJ1, yeranosnenusivu [pasurensersom Poccuiickoit ®enepanun;

MPUBIICKATL K peau3alnK Mep. HATPABIEHHBIX HA OOECIeUeH e Gesonacnocru 171,
HHBIX COTPY IHMKOB Orieparopa ¢ BO3NOKeHHEM Ha HUX COOTBETCTBYIOIUUX 00A3aHHOCTE U
3aKpernieHMeM OTBETCTBEHHOCTH.

4.5. B coorBercTBHM ¢ [IOCTABJICHHBIMHM  WE/ISIMH M 337a4aMy M3BJICUEHHE,
HCIIOJIb30BaHKe,  mepefaya  (pacrpocTpaHeHwe, lipenocrapnenue,  poctyn)  [1]]
OCYIIECTBIIOTCA TOMRKO Kypartopom OIT]I.

4.6. O6e3nuuuBanue, OrokupoBaHue, y1aeHue, YHHUYTOXKEHUE IIEPCOHANTBHBIX JaHHLIX
OCylIecTBIII0TCA TONBKO Kypatopom OTTJ] Ha ocHOBanuu COCTABJICHHBIX OIIUCEH M AKTOB,
YTBEPIKACHHBIX pyKoBoauTeIeM OnepaTopa.

4.7. OIl exeromuo OCYIICCTBJIICTCA IKCIEPTU3a IIEHHOCTH e (lOKYMEHTOBR),
COLEpIKALUMX NEPCOHATBHBIE JaHHEIE, TOCTOSHHOTO U BPCMEHHOI'O CPOKOB XpaHeHus. [1o
pesyJibTaTaM SKCNEPTU3bl LEHHOCTH AOKYMEHTOB COCTAB/IAIOTCS OIMMCH JEJ MOCTOSHHOIO,
Bpemennoro (csbime 10 (necstu) ner) XPaHCHUA U 10 JIMYHOMY COCTaBy (Rajee — «Omucu
ACJ1») AKTBI O BBIACACHHM K YHUYTOKEHUIO JIOKYMCHTOB (1e71), HE TOUTEKALIMX XPAHEHHIO
(BKJIIOYAsH aKTHI O BLIAEICHUY SJIEKTPOHHBIX JOKYMEHTOB).

4.8. Onmucu nen W aKkTel O BBIAGCHUM K YHUUTOXKCHUIO JIOKYMEHTOB (nen), He
HOMIEHKALIMX XPAHEHHUIO, PACCMATPUBAIOTCS CHELMATLHO CO31aHHOM Komuccueit Onepartopa
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WM pabOTHHKOM, OCYLIECTBSIOLIMM YUET JOKYMEHTOB, COLEpIKAIUMX TEPCOHAIIEHBIE
JlaHHBIE, OJIHOBPEMEHHO.

OrnucH 1 akThl yTBEPIKAAIOTCS PYKOBOIUTESEM Omneparopa TONBKO M0C/IE yTBepKACHMS!
OIWCEH JIe/T TIOCTOSHHOTO XPaHEHHs U PACCMOTPEHHS AKTOB O BBLICICHUY K YHUUTOKEHUIO
JIOKYMCHTOB  CTICLlMAlbHO  CO3JaHHOH  Komuccuel  Onepatopa  wiw paboOTHUKOM,
OCYIIECTBIIAOIIECTO YUET A0KYMEHTOB, COAEPIKALUUX [1EPCOHATBHBIE TAHHbIE.

4.9. JlokymeHTHI (f1€71a), He NONEkKALINE XPAHEHHIO I BKIIOYEHHEIE B JAHHBIC aKTEhI,
JHUATONAIOTCA B NPUCYTCTBUM CTICLUATBHON KOMHCCHMH, CO3JAHHON CIIENUAIBHO IS
YHUYTOIKEHUSA TOKYMEHTOB.

4.8. Tlo oxoHwanuu mnpouemypsi YHUHTOKEHHs CTPYKTYPHBIM TIOJpa3/eIeHUEM
COCTABIACTCS KT 00 YHUYTOKEHMM JOKYMEHTOB, IPOCTABIACICS OTMETKA 06 X
YHUHYTOMCHNH, THUIIETCA CIOBAMM WM MPOCTABIACTCA IITAMN «YHUUTOKEHO. AKT (nara,
Ne)», 3aBepsieTcss MOAMMCBIO YIEHOB CHELHATLHON CO3MAHHON KOMHCCHIL WM palOTHHKA,
OCYIIECTBIAIOLIETO YUET IOKYMEHTOB, COAEPIKALINX TEPCOHATLHbIE NaHHBIE,

4.9,  VYHUYTOKCHHE  BBLAENECHHBIX JOKYMEHTOB  Ha  OyMaXHBIX HOCHTEIAX
OCYLLECTBJIACTCA € MOMOLLBIO  OyMaropesaTeNbHON  MAlMHBI  [IyTeM  M3MeNbueHus
AOKYMEHTOB Ha KYCKH, rapaHTUPYIOLIEr0 HeBO3MOKHOCTD BOCCTAHORIIEHHS TEKCTA.

YHUUTOKCHUE 110 OKOHYaHMM CpOKa 06paBoTKy MEPCOHANBHBIX [JaHHBIX Ha
J/ICKTPOHHDIX HOCHTEJIAX [IPOM3BOAMTCS [MyTEM MEXAHMYECKOTO HAPYLUEHWS LETOCTHOCTH
HOCHUTCIIA, HE MTO3BOJIAIONICTIO [IPOU3BECTH CYMTHIBAHME UITH BOCCTAHOB/IEHHE MEPCOHANBHbIX
AGHHBIX, WM yNAJIEHWEM ¢ 9JICKTPOHHBIX HOCHTEICH METOMaMU U CpeacTBaMu
FapaHTPOBAHHOTO Y AAJIEHUs OCTATOUHOM UH(OpPMALIH.

5. Ilepeaua mepcoHanbHEIX AAHHBIX

5.1. Tlpu nepenaue mepcoOHANBHBIX JAHHDBIX paboTnHuka paboTomaTeNb OJKEH
cOOMIOaTh CAEAYOLINE TPEOOBAHMUS:

5.1.1. He coo6ware mnepcoHaabHble AaHHBIC pabOTHMKa TpeThell CTOpoHE Ge3
[IACEMEHHOTO corlacust padOTHHKA, 33 MCKIIOUEHHEM CIIydyaeB, KOIA 9TO HEOBXOIHMO B
HEJX TIPEAYTIPEXHACHUA YIPO3Bl JKM3HM U 3/I0POBBIO pabOTHHMKA, a Taloke B clryqasx,
YCTaHOBAEHHBIX Tpy10BBIM Kosekcom PD mnu MHBIMU (benepanbHBEIMK 3aKOHAMH.

5.1.2. He cooGuuath rnepconanbHble qaHHbIe padOTHMKA B KOMMEPUECKUX LIETAX 6e3 ero
[IMCbMEHHOrO  corylacus. OOpaboTka MepCcoHANBHBIX JAHHDIX pabOTHMKOB B  LEJIsX
NPOABHIKCHUS TOBAPOB, PabOT, yCIyT Ha PBIHKE ITYTEM OCYLIECTBIEHHS NPSIMBIX KOHTAKTOB
¢ NOTCHLHATbHBIM MOTPEOUTEIEM C MOMOLIBIO CPEJICTB CBA3M JOITyCKAeTCs TOJNBKO C €ro
[IPEABAPUTENBHOIO COIIACHS.

5.1.3. Tpeaynpetuts 1ML, 0Ty YHBILMX NEPCOHANIbHBIEC JaHHbIE pabOTHUKA, O TOM, YTO
3TH TAHHBIE MOI'YT OBITH WCMONB30BAHbI JIMIIL B LESX, /1A KOTOPBIX OHW COOOLIEHB!, U
TpeboBaTh OT ITUX JIMIl NOATBEPHKIEHHE TOTO. UYTO 3TO npaBmwio cobaroaeno. Jluna.
HOJYYHBIINE [I€PCOHAJILHEIC JaHHBIE pabOTHHKA, 00A3aHbI COBIII0ATE PEHKUM CEKPETHOCTH
(koHbuAEHIMANBHOCTH). JIaHHOE IIPaBHIIO He pacnpocTpaHseTcsa Ha 0OMEeH MMePCOHANbHBIMU
JAaHHBIMH PabOTHUKOB B IOPSIKE, YCTAHOBIEHHOM TpynoseiM komexcom P® u uubiMu
(elepanbHBIMU 3aKOHAMH.

S.1.4. OcyluecTpnaTe nepenauy NepCOHaIbHBIX NAHHBIX pabOTHUKOB B Iipejenax
OO0LiecTBa B COOTBETCTBMM ¢ HACTOSIINM [Tontoskenuem, ¢ KOTOPBIM PaGOTHUKH JOIKHDI
ObITh O3HAKOMJIEHBI T1O1 MOJUITHUCH.

5.1.5. Paspewmats 10cTyn K nepcoHanbHbIM JaHHBIM pabOTHHUKOB TOJILKO CHELHUATBHO
YHOJIHOMOYCHHBIM JIMLAM, TPHU 3TOM YKa3aHHbIE JIMIA JO/KHBI UMETH npaBo I0IY4YaTh
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TOJBKO T€ NCPCOHANIBHBIE JIAHHBIC, KOTOPble HEOOXOMUMBI Il BBINIOIHEHUS KOHKPETHOM
Gy HKLIN.

5.1.6. He 3anpammsars MHPOPMALIMIO O  COCTOSIHUM 310pOBbsl pabOTHMKA, 3a
MCKIIIOYCHIEM TeX CBCACHHMH, KOTOPBIE OTHOCATCH K BOTIPOCY O BO3MOIKHOCTH BBITTOJTHEHUSI
pabOTHUKOM TPYN0BOH hyHKIMY.

5.1.7. TlepenaBats NepcoHanbHbIE NaHHbIE paboTHHKA MPEICTABUTENAM pabdOTHUKOB B
ITOpAAKE, YCTaHOBICHHOM TpynoBeIM Komekcom PO U uHBIMK (helepallbHBEIMK 3aKOHAMH, U
OIPAHUYHBATE 3Ty HHGOPMALMIO TONLKO TEMH MepCOHANBHBIMMU J@HHBIMH, KOTOpbIE
HEOOXOMMMBI 1151 BBIMIONHEHNS yKA3aHHBIM [IPEACTABUTEISAMY UX DYHKLMH,

5.2. IlepconanbHele naHHbIe paGOTHHKOB 00pabaTblBaloTCs U XpaHATCS Y HHCIIEKTOpa
0 Kajapam.

5.3. TlepconainbHble HaHHBIE pabOTHMKOB MOTYT OBITH [IOJTYYCHBI, TPOXOAUTE
AanbHeHLIY10 06paboTKy U NepelaBaThes Ha XpaHeHHe KaK Ha OyMaxKHBIX HOCHTEIISX, TaK U
B 3JICKTPOHHOM BH/I€ (TIOCPEACTBOM JOKATBHOM KOMIILIOTEPHOM ceTn).

5.4. Ilpu nosnydeHun nepcOHANBHBIX NAHHBIX HE OT padoTHHKa (38 MCKIIOYEHHEM
C/YHAes, NPEIyCMOTPEHHBIX 4. 4 1. 18 MdexepansHoro 3akona ot 27.07.2006 Ne 152-®3)
pabotonareib 10 Hauana o6paboTKKM TaKuX MEPCOHATILHBIX AaHHBIX 00A3aH MPENOCTABUTE
PabOTHHKY CHeIYIOLTY 0 HH(OPMALIHIO:

- HauMCHOBaHME ((baMWIMsA, MMS, OTYECTBO) M ajapec oneparopa WIH ero
NPeACTABUTE/IS;

- LieJ1b 00pabOTKU [epCOHANBHEIX JAHHBIX U €6 [IPaBOBOE OCHOBAHUE;

- IPEANOIaraeMbI€ I0JTb30BATEIIN [IEPCOHANBHBIX JAHHBIX;

- YCTaHOBIeHHBIE DejiepalbHeIM 3akoHoM 0T 27.07.2006 No 152-d3 npasa cybnexTa
MCPCOHATBHBIX JAHHBIX,

- HCTOYHUMK [1OTYYEHHUs [1ePCOHAIBHBIX JAHHBIX.

6. JlocTym K 1epcoHanbHBIM AaHHBIM pabOTHUKOB

6.1. [IpaBo nocTyna K nepcoHanbHbIM AaHHEM pPabOTHUKOB UMEIOT;

- pyKoBoauTesns Obuiecrsa;

- padOTHHKM OT/Ie/1a KaApoB;

- paboTHUKM Oy XranTepuu;

- PYKOBOZWTEIM CTPYKTYPHBIX [OJPasfelCHUA 10 HANPaBIEHUIO NeSTeNbHOCTH
(J10CTyII K TepCOHANBHBIM AHHBIM TOTLKO PabOTHMKOB CBOETO MO/Pa3/IENeHH S ).,

6.2. PaboTHuk KoMnanuu, B YacTHOCTH, UMEET I1paBo:

6.2.1. Tlosyuats gocTym k coum [ICPCOHATBHBIM I@aHHBIM U O3HAKOMJIEHHE C HUMH,
BKJIOUAs TIpaBO Ha OE3BO3ME3/IHOE MOJydYEeHHEe KONMUM THIOGOMH 3allUCH, COAepKalieil ero
[ICPCOHATIEHBIC JIAHHBIC, 33 WMCK/IIOYCHHEM ClIyyaes, IPCAYCMOTPEHHBIX (enepanbHbIM
3aKOHOM.

6.2.2. TpeGoBaTe OT paGoTOmATENS HCKIIOUEHHS MIH UCIIPABJICHUS HEBEPHBIX WU
HCHOMHBIX TICPCOHANBHBIX JIAHHBIX, @ Takke AAHHBIX, 0GpaGOTAHHBIX ¢ HapyleHueM
TpedoBanuii Tpynosoro komexkca PD uam unoro henepanbHoro sakona. Ilpu orkase
paboToNaTeNsl UCKITIOUMTE WM UCIIPABUTH [ICPCOHAJIbHBIE JaHHBIE PabOTHHMKA OH HMMEEeT
PaBO  3af4BWUTh B [MCBMCHHONH Qopme paboTomareiio o croem HECOINIacuu ¢
COOTBETCTBYIOLIMM 00OCHOBAHHEM TAKOTIO HECOIIACHS. [lepconanbHble MaHHEBIC OLEHOYHOrO
Xapakrepa pabOTHHK MMeET MPaBo J0MOMHUTS 3asBJICHIEM, BRIP@XKAIOLLINM €r0 COOCTBEHHY O
TOYKY 3PEHMS.

6.2.3. [lonyuars or paBoronarens CBC/CHUS O HAUMEHOBAHUM U MECTE HAXOMKICHUS
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OHEpaTopa, CBEACHMA O JIUIax (3a UCKIIUYeHeM pabOTHUKOB Oreparopa), KOTOPBIE UMEIOT
AOCTYM K MEPCOHANBHBIM JAHHBIM WU KOTOPBIM MOTYT OBITh PAaCKpPBITHI MepCOHATbLHBIC
A@HHBIC HA OCHOBAHMH 10I'0BOPA C OIIEPATOPOM HIIN HA OCHOBAHUM (henepanbHOro 3aKoHa,

6.2.4. TpeGomaTh u3BelICHUS paboromatenem Beex mil, KOTOPBIM paHee OblIn
COOOIIEHB! HEBEPHBIE MM HEIIOMHbIE TIEPCOHANIbHBIE NaHHBIE, 000 BCEX NMPOM3BENEHHEIX B
HUX UCKIIOYCHUAX, UCTIPABICHUSX HJIH TOIOTHEHMSX.

6.2.5. OGkaloBaTh B yYNIONHOMOYEHHLLH Opran mo 3alMTe MpaB CyObEeKTOB
TICPCOHAJIBHBIX NaHHBIX WM B CyneGHOM MIOPAZKE HENPaBOMEPHBIC IAEHCTBUS MK
OesnefictBug paGoTopares [p1 00paboTKe U 3allKUTE €ro MepCOHaNbHEIX JIaHHBIX,

7. Cpox XpaHeHus! 10KyMeHTOR 110 JIMYHOMY COCTaBy

7.1. Cpok xpaHeHus AOKYMEHTOB 10 JIMYHOMY COCTABY coOCTaBuser 50 JIET, B
COOTBETCTBUU ¢ DejiepanbHbiM 3ak0HOM 0T 22.10.2004 No 125-®3 «O6 apxuBHOM sefe B
Poccuiickoii ®enepanmmy, nprkasom Pocapxusa ot 20.12.2019 Ne 237 «O6 YTBEPK/ICHU U
VIHCTpy kUMK 110 npuMeHeH o llepeuns Tunoseix ynpasnenueckmx APXUBHBIX JIOKYMEHTOB,
00pasyrommuxes B NpoLecce AesTelbHOCTH FOCYIapCTBCHHBIX OPraHOB, OPraHoB MECTHOTO
CaMOYTPaBIICHAs U OPraHM3aLUi, C YKa3aHUEM CPOKOB HX XPpaHEHHUs».

8. OTBETCTBEHHOCTS 34 HapylIIEHHE HOPM, PEeryJUPYIOIIHUX
00paboTKy HepcoHaTbHBIX JaHHBIX

8.1. JIuua, BMHOBHEBIE B HApYLICHUM MOJIOKEHUI 3aKOHoJaTelbcTBa PD B 06nacru
TICPCOHAJIEHBIX IAHHBIX MU 00paboTKE MePCOHANBHBIX TAHHELX padoTHHUKa, NPUBJIEKAIOTCS
K AMCLUMIUIMHADHOH M MaTepUajibHOM OTBETCTBEHHOCTH R TIOpANKE, YCTaHOBJIEHHOM
Tpynoseiv komekcom P® u uHBIMU (eaepanTbHBEIMU 3aKOHAMM, a TaKKe MPUBJIEKAOTCA K
AAMHUHHUCTPATUBHOM, rpaXKAaHCKO-MIPaBOBON WK YTOJOBHOH OTBETCTBEHHOCTH B nopsiIKe,
YCTaHOBICHHOM (eepaibHbIMU 3aKOHAM.

8.2. MopasbHelit Bpe, MPUIMHECHHBIA palOTHUKY BCJEACTBUE HapylleHus ero mpas,
HapylleHnst npaBuil  00paboTKM  [1€PCOHATBHBIX HJaHHBIX, a TaKkKe HeCcoOMIaCHMS
TpeGOoBaHuil K 3allUTe MepCOHANBHEBIX AAQHHBIX, yCTaHOBJICHHLIX DefepabHbIM 3aKOHOM OT
27.07.2006 Ne 152-D3, nomexur BOSMEILICHUIO B COOTBETCTBUHU C 3aKOHOIATEILCTROM PD.
Bosmelnenne  mopansroro BpElld  OCYLUECTBIIAETCA HE3aBUCHMO OT  BO3MELICHUS
MMYLICCTBEHHOTO BpPE/la ¥ MIOHECECHHBIX PAGOTHUKOM YOBITKOB.

9. Ilpunosxenus x Hactosmemy [lonoxeruo

Ipunoxenue Ne 1:  «Cornacue na 00pabOTKY I1€pCOHATBHBIX JaHHBIXS,

[Ipunoxenue Ne 2:  «Cornacue Ha 00padoTKY MepCOHANBHBIX JIaHHBIX KaHJujaaTta
(conckarens)y.

[punoxenne Ne 3:  «Cornamenue o HEPA3TJIALICHUU TICPCOHAIBHBIX JaHHBIX).



